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Payroll Information Extract (PIE) — HR Deducting Departments
Payroll Data Extract

The Payroll Data Extract can be utilized by HR Deducting departments to access detailed payroll information
needed pertaining to employee deducting elements. The requestor submits the parameters for the report; the

information is extracted and the report is sent in an excel spreadsheet. The requestor receives an email notice
once the report is available and accessible via the UAB Report Viewer.

UAB HR Deducting Responsibility > Payroll Information Extract (PIE)
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Payroll Information Extract (PIE) — HR Deducting Departments
Payroll Data Extract

The top portion, Data Type/Date Range, of the form is used to establish the type of data and date ranges desired
by the requestor.

2 Payroll Information Extraction

Data Type | Date Range

Data Type Date
' Payroll 2 Calendar Year Month Day

fon o HEE G
© ERE3E

DiDetail  ®Summary UDate Paid

CPerson CElement oAl ®Q1 *Q2

In the Data field, the requestor may elect to receive detail or summary information on the report. Select the
radio button next to the desired criteria. Selecting the Summary option activates the Person and Element
buttons.

Payroll > Detail

Detail ExXtract

Selecting the FULL NAME _
Payroll/Detail EMPLOYEE NUMBER

BLAFERID

bl radio buttons will EMAIL ADDRESS
ASSIGHMENT NUMBER
UDetaill ®Summary produ_ce ! _report PRIMARY FLAG
with this EMPLOYMENT CATEGORY
information PAYROLL MAME
DATE PAID
DATE EARNED
PERIOD_NAME

PAY PERICD START DATE
PAY PERIOD END DATE
ASSIGNMENT ORGAMIZATION
TIMEKEERING ORGAMIZATION
ASG ORG UNIT

LOCATION

JOB

POSITION

CLASS CODE

ELEMENT MAME
REPORTING MHAME
ELEMENT CLASSIFICATION

PAY VALUE

TEMNURE STATUS

TENURE TRACK DATE

TEMURE AWARD DATE

TENURE REVIEW DATE
SECIAL TERLIF
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Payroll > Summary > Person

; Person Summary Extract
Selecting the FULL NAME
- Payroll/Summary OYEE NUNMBER
< Payroll .
/Person radio
®Detail 2 Summary buttons will ASSIGNMENT MUMBER
produce a report PRIMARY FLAG
i i EMPLOYMENT CATEGORY
. i th'.s PAYROLL MNAME
information
ASSIGHMENT ORGANIZATION
ASG ORG UNIT
LOCATION
JOB
POSITION
CLASS CODE
TOTAL PAY VALUE
TENURE STATUS
TENURE TRACK DATE
TENURE AWARD DATE
TEMURE REVIEW DATE
SPECIAL TENURE CIRCUMSTANCES
Payroll > Summary > Element
Selecting the Element Summary Extract
JPayroll Payroll/Summary ELEMENT NUMBER
/Element radio
®Defaill < Summary buttons wil
produce a report 2
with this TOTAL PAY WALUE
] . : ELEMENT COUNT
ol information
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The requestor must determine the time period to select in the Type
field. The options are All (four quarters per year), Q1 (1% quarter),
Q2 (2" quarter), Q3 (3" quarter), or Q4 (4" quarter).

' Calendar

“'Date Paid

OAI  ®Q1 *Q2 *Q3 Q4

The requestor must also consider the Type and Date fields collectively. The requestor may retrieve data from
any 12-month period. Dependent on the time period selected, the Date field will enable the requestor to input
the extract parameters.

Date
Y Calendar Year Month Day

me:_ -.-.m
12017 K oEC 31

Calendar > Date Paid > All
' Date Paid

JAI ®Q1 ®Q2

Date
Calendar > Date Paid > Q1, C Calendar Year Month Da
QZ, QS: Q4 =Tl 2017 5

“'Date Paid
To: F

Al #Qf *®Q3

The requestor may utilize parameters in the Main Criteria portion to specify who and the type of data to be
included on the report. A single parameter or a combination of parameters can be selected to define the contents
of the report.

Main Criteria

Employeet - organization
Name | J Elnclude Child @rgs

Job Payroll Type
== | UAB PIE HR Deducting Elements Asmt Category |

Element _
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Payroll Data Extract

To select an individual by employee number, type in the individuals’ 7- digit employee number in the Employee#
parameter field and press the Tab key on the keyboard. The employee’s name will populate in the field.

Main Criteria

Name Vaughan, Carrie McGlone ™ Inclu hild Oras

Job Payroll Type
== l=szt UAB PIE HR Deducting Elements Asmt Category
Element

To select an individual by name, type the
individuals’ name (Last Name, First S
Name) or type a partial value including the L ETE
percent sign (%) directly in the Name
parameter field and press the Tab key on Job

the keyboard. A listing of available names W=y Enss-aiaitlvaughane

will appear. Select the appropriate person
PP ppropriaie p = Full Name Employee_Number

then select OK.
Vaughan, Laura Kelly 1031828
Vaughan, Michael John 1090107
Vaughan, Daniel R 1014694
Vaughan, Katherine Leigh 1053287
Vaughan, Maryanne Mayronne 1062440
Vaughan, Billie 1045607
' ghan, Carrie McGlone 1004026

Employeett

Extract criteria may also be filtered by
organization code.

To select an organization the requestor
may use partial values (i.e. letters or

numbers) and the percent sign (%). Select  ffae3tt4% |

the correct organization then select OK. As o
311400000 Department of Medicine Chair Office
ﬂ? 311400010 Heart Center
< Leaving the Organization parameter 311400020 Housestaﬁ_Program _
field blank will extract information for all . 311401000 Med - Cardiovascular Disease
organization codes. The HR Deducting 311401010 Acute Chest Pain Ctr

Responsibility is not restricted based upon 311401020 CV Dis Hypertensian Pgm
HR Organizational hierarchy. EIEEeeT
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If the Organization parameter field is populated, the user has the option of choosing to include all Child Orgs.
In the example above, the organization
311400000 Department of Medicine Organization
Chair Office would have multiple child orgs

under their organizational hierarchy. Elinclude Child Orgs
Rather than having to run multiple separate
reports, the user would only have to run one report if they mark the checkbox to Include Child Orgs.

To use the Job parameter field as a query option, enter the job =i < EEE

code and/or job name or use the percent (%) sign and any Element
applicable numbers or letters and press Tab key. All available :
| 0024 Visiting Assoc Prof

listings will appear. Select the appropriate job then select OK.
0028 Assoc Dean
0110 Research Assoc Professor Emeritus
%.AS‘FDC_EEMJ‘A?ST_DPHD s =
Job
= szd UAB PIE HR Deducting Elements

Element |Element Set

Data may also be filtered according to the Element Set. The use PE R Deducing%
default, UAB PIE HR Deducting, includes all deducting elements. =

Element_Set Name

| UAB PIE HR Deducting ARSGC
UAB PIE HR Deducting Athletics
UAB PIE HR Deducting Benevolent
UAB PIE HR Deducting BlazerBucks
UAB PIE HR Deducting Callahan
UAB PIE HR Deducting Childcare

. .. UAB PIE HR Deducting EatRight
To further define the element set, select the LOV and a listing of UAB PIE HR Deducting Elements

element categories will appear. Select the element set name then UAB PIE HR Deducting Gift Records
select OK UAB PIE HR Deducting Hith Club

UAB PIE HR Deducting Hosp Aux
UAB PIE HR Deducting NAS

UAB PIE HR Deducting OPT
UAB PIE HR Deducting Parking

Job
= =11z 1=t UAB PIE HR Deducting Childcare

Element

Using the Element parameter enables the requestor to view the
specific elements that are associated with an Element Set. Select
the LOV and all elements pertaining to the defined element set will

appear. Select a specific element then select OK. Schicv

Element -0

Type
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To request only individuals with a specific payroll, use the Payroll  FEses s T

Type parameter. Place the cursor in the field and the LOV

activates. Click the LOV and all applicable payroll types will Frd
appear. Select the correct payroll type and select OK. g

Payroll Name
i Criteria 9/12 Monthly

I - 12/12 Monthly Faculty
a a Biweek!

mn,-
| -

o | oo |

Asmt Category

Use the Assignment Category (Asmt Category) parameter to
limit report information to a specific employment category. Place
the cursor in the field and the LOV activates. Click the LOV and §5 5~ ——

all applicable employment categories will appear. Select the [ || o0 Conversion Assignment Category
correct category and select OK. - il 01 Regular FT

02 Temporary FT
H Hlcareguarer

04 Irreqular
06 Student
m 07 Resident
11 Federal Work Study
12 Three 12-Hour Shifts
17 Weekend Staff Nurse

20 Post Doc Trainee
&l

)3

~° When using multiple parameters to limit report content, it is important to remember the extract reads
each parameter as an “AND” statement. All parameters must be “TRUE” for the information to display on
the report.

After entering the necessary parameters, click Submit.

The Note box will inform the requestor that the
report will be available upon completion in the UAB @ Your report should be available in UAB report viewer when
Report Viewer. = the report execution is complete. Please report problems

with request id 86067357
A request id number will also be included should

the requester experience any problems accessing
the extract.
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Tue 10/3/2017 1007 AM

. : Lo , UAB Report Viewer <UABRPTVW®@cognosdb.it.uab.edus
The requestor will receive an email with instructions eport Viewer < TVW@cognosdb.l.uab.edu
MNew repart added in the UAB Raport Viewar Systam.

tO aCCQSS the report. To  Vaughan, Carrie McGlene

@ mis message was sent with High impertance,

Blazer Id : HALEY

A new report has been made available in the UAB Report Viewer System. The details are listed below.
You can view reports by logging in at :

https://uabreportviewer.uab.edu

Report Details :
Oracle Payroll Information Extracl|03-OCT-17 |

Ll

Please do not reply to this message. This email address is not monitored.
wERE

To access the report, the user must login to the UAB Report Viewer. The user may utilize the hyperlink provided
in the email notification, or login by navigating to the Administrative Systems website at http://uab.edu/adminsys/
and clicking on the UAB Report Viewer button.

The PIE report may be accessed by clicking on the hyperlink under the Report Name column. A window similar
to the one below will appear, select Save As.

UAB Report Viewer

THE LINAERESTY OF
ALASAMA AT EIFLNGHAM

[Carrie MoGlone Vaughan
[Budget and Payroll
[Sin Out

[--select ttem v [ - v

Oate From [00/022017 | patero[10/03/2017 Viaw Typa BEFAULT V|
Quick Searches {enmy/ dd fvwvvy) {enmy ded fyvvw)

GRACLE [crear |[ring

TORAY'S REPORTS
Reports Fltered To: Last 31 Days
Laxt 7 Duve REPORTS
Last 31 Days REPORTS 1 records found Al [ofipm
- MORFE
ALL REPORTS HEFORTHAME & w REPORTRUN DATE = w INFO HIDE HMARKED | SHARED
Oracle Payroll [ nfermation Extoect 10/3/2017 11:05:49 AM Click | <
Navigation Links - . - d . o + a8
1 records found PRIEEIEE

The Save As window will open with the File Name of § interet Explorer
payroll_information_extract_id number. The file will save )
as a Microsoft Excel Worksheet. The requestor should select | What do you want to do with

the appropriate file location. payroll_information_extract_86067357.xIs?

Size: 334 KB
From: uabreportviewerga.ad.uab.edu

— Open

The file won't be saved automatically.

— Save

- Save as _
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@ Save hs %

« v 4 m? THsPC > Desktop v O

Search Desitop »

E- @

Organize *  New folder

Once the location has been selected, click Save. )
Effort Reporting ™ Date medified
Payroll Infarmati

Run Reports

Mame Type Size:

& KpassAl L CourseCatalog /1372017 1232 PM - Microsoft Dicel 97 1023 KB

> ¢ OneDrive

v S ThisPC

> m Deslaop

>[4 Documents

> 4 Dowmloads

3 b Music

> e Pictures

> & Videos
3 L Windows (C)
> w FA QWUABFILEAL
> s Home (\UABFIL
> HRM-AdminSyst
3w STEPS-Team (L

e M

File name:

Save a5 type: Microsoft Bxcel 97-2003 Worksheet

payroll_information,_extract BE0G7357

 Hide Folders

The Download Status Box will appear indicating that the download has completed. Select Open. The
spreadsheet will launch.

The payroll_information_extract_86067357.xls download has completed.

Sample PIE Report

Home Insert

Formulas

Data

Review

View

ACROBAT

i Tel

Open folder

View downloads

File Paggee Lisyaaut A1 e what yess want 1o o Vaghan, Carrie: Metilone
& ut Calibri n Ha s = | ®ee EPWirap Tent General - B B [ vormal Bad Good €= B [y | T Awosin - A p
By Copy - = £ = | | B H il iz
Paste Bruyu-(d- &-A- = 58 | Bl Merge & Conter - -~ 5 s mp s Conditional Format as| Neutral Calculation ~| Insent Delete Format : Sort & Find &
¥ Format Fainter 4 B Merg $ #*% formatting = Table = - - - £ Clear Filter = Salect =
Chiphaard I Fant [ algnment n Number 3 styles Calls Editing
B -
G14 - Je
4 A | 8 | e | o | E Gl W | |y |k e | M N | o || a R | s T v | | ow |
1| Submission Parameters: OAQA DETAIL - Payrall; C 311400000 Dep: af ine Chair Office; Org Typa: All; Element Set: UAB PIE HR Deducting Elemeants; Payroll Type: Biweekly; From Date Paid: 01-JUL-17; To Date Paid: 30-5EP-17; Inclu
2 |FULL_NAN EMPLOYEE BLAZERID EMAIL_AD ASSIGNME PRIMARY_ EMPLOYM PAYROLL_ DATE_PAI DATE_EAR PERIOD_N PAY_PERIC PAY_PERIC ASSIGNME TIMEKEEP ASG_ORG_ LOCATION JOB POSITION CLASS_CO ELEMENT_REPORTIN ELEMENT_ P
3 |Example,C 1315243 EXONE  workflow] 1315243 ¥ 01 Regular Biweekly 1400147 8Jul-17 14 2017 8 25 Jun-17  8-Jul-17 311402200 Med - Her Univ Bham Mail ACLO0N1.: 311402200 AC100N1 | LIAR DD 8f Ben Fund D
4 |Example, 1315243 EXONE  workflows 1315243 ¥ 01 Regular Biweekly  14-Jul-17  8-Jul-17 14 2017 Bi 25-Jun-17  8-Jul-17 311402200 Med - Her Univ Bham Mail AC100N1.; 311402200 AC100N1 UAB DD P# *Parking D
5 |Example,1 1372833 EXTHREE workflowi 1372833 Y 01 Regular Biweekly  14-Jul-17  8-Jul-17 14 2017 Bi 25-Jun-17  B-Jul-17 311402600 Med - Nej Univ Bham Mail RL1ZINO.F 311402600 RL12INO  LIAB DD Hi Hospital fu D
6 |Example, F 1351134 EXFOUR  workflows 1351134 ¥ 01 Regular Biweekly  14-1ul-17  B-Jul-17 14 2007 8 25-Jun-17  B-Jul-17 311402400 Med - Infi Univ Bham Mail RLIZING.F 311402400 RL1ZING | UAB DU 81 Ben Fund D
7 |Example,F 1382879 EXFOUR  workflow] 1382879 ¥ 01 Regular Biweekly  14-0ul-17  B-Jul-17 14 2017 8 25-Jun-17  B-Jul-17 311402400 Med - Infi Univ Bham Mail AA309N1.1 311402400 AA309N1  LIAB DD 81 Ben Fund D
8 |Example, F 1382879 EXFOUR  workflowd 1382879 ¥ 1 Regular Biweekly  14-Jul-17  &-Jul-17 14 2017 Bi 25-Jun-17  &-Jul-17 311402400 Med - Infi Univ Bham Mai AAZ09N1.| 311402400 AAZ0INT  UAB DD P/ *Parking D
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